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1. O01Ire noNoXKEeHUs

1.1. Hacrosimee Ilonoxenue paspaboraHo B cooTBeTCTBHH ¢ DenepalibHbIM
sakonoM Ne 149-®3o0tr 27.07.2006r «O6 wuHpOpMaUK, HUHPOPMALMOHHBIX
TEXHOJOTHSIX W O 3amure uHGopManuu» B penakimuu or 19 wmroms 2018,
®enepanbHbM 3ak0HOM Ne 152-@3 ot 27.07.2006 1. «O nepcoHaIbHBIX JaHHBIX» B
penakuum ot 31 pmexabps 2017r;Koncturynmeidn Poccuiickoir @enepanuu H
TpynoseiM kogexcom Poccuiickoit @enepanuu, Ycrasom MBJIOY «Jletckuit can
No248y. Ilpu coctapieHun yureHo IlomoxxeHHe 06 0coOeHHOCTAX 0OpabOTKH
MepCOHATBHBIX  JAHHBIX, OCYIIECTBIsAeMONW ©0e3 HCIONB30BaHHS . CPE/ICTB
aBTOMaTH3aIMy, yreepxkaenHoe [locranosnenueM IIpasurensctea PO Ne 687 ot
15.09.2008r; TpeGoBanus K 3aluTe MEPCOHATBHBIX JaHHBIX MPU UX 00paboTKe B
MHQOPMAIIMOHHBIX ~ CHCTEMax  IIePCOHANbHBIX  JaHHBIX,  YTBEPXKIEHHbBIC
[TocranoBieHuem IlpaButensctBa Poccuiickoit ®enepammu  Ne 1119 ot
111220121,

1.2. NauHoe ITonoxxeHue onpeeNseT OCHOBHBIE TpeOOBaHHS K 3alIuTe, 00paboTke,
MOPSIAKY IONyYeHHs, XPAaHEHHs, HCIOJb30BaHMS M Tepefadyd IMepCOHalbHbIX
JAHHBIX COTPYIHWKOB MYHHIMIIAJBHOTO  OIO/DKETHOrO  00pa30BaTeIbHOIO
yupexxnenus «Jlerckuit cax Ne 248y (manmee — VYupexzeHwe), a TaKKe
OTBETCTBEHHOCTh 3a HapylIEHHE HOPM, DPEeryJHpYIOIIMX OOpabOTKy H 3aIluTy
[IEpCOHANIBHBIX TAaHHBIX B Y UPEKICHUH.

1.3. TlonoXxeHWe YCTaHABIMBAaeT OCHOBHBIE IOHATHS M COCTaB IEPCOHAJIBHBIX
JAHHBIX PabOTHUKOB B YUpeXIeHUH, perJlaMeHTHPyeT GOpMHUPOBaHKE U BeJeHNE
JIMYHBIX JeJ, OIpeleNseT TpaBa M O0S3aHHOCTH PAOOTHUKOB [0 3allUTe
MepPCOHANBHBIX JAHHBIX, & TAKKe OO0S3aHHOCTU COTPYIHMKOB IO OOECHeYeHHIO
JIOCTOBEPHOCTHU NIEPCOHANBHBIX /[AHHBIX.

1.4. Llensto Hacrosimero IlonokeHUst sBlseTcs oOecreueHue 3alUThl MpaB U
CBOOOJ TIeJarorn4eckux pabOTHHKOB W OOCIIy’KMBAIOLIEro IIepCOHaNa TIpU
00paboTKe WX TIePCOHANBHBIX JAHHBIX, B TOM 4HWCJIe 3allMThl MpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HH, INYHYIO TAlHY.

1.5. TIpu onpenienennn o6beMa U COAEPIKAHHS MEPCOHATBHBIX TAHHBIX PaOOTHHKA
aIMUHHCTpalus YupexaeHus pykoBoacTByercss Komcrutyumeidr Poccuickoi
®eneparun, PeiepalbHbIMU 3aKOHAMK U HacTOALIMM [TooxeHHeM.

MognucaHo undposon




1.6. IlepconanbHble JaHHBIE OTHOCSTCS K KaTErOpUHU KOH(PUACHIIMATIBHON
uHopmanuu. Pexxum KOHPUAECHIIMATBHOCTH NEPCOHABHBIX JAHHBIX CHUMAETCS B
ciIy4asix 00€3JTMYUBaHUS WU 1O UCTEYEHUHU 75 JIET CPOKa XpaHEHMUsI, €CIIM UHOE HE
OIPEJIETICHO 3aKOHOM.

1.7. Hacrosmee IlonoxeHne ABISETCS BHYTPEHHHM JIOKAJIBHBIM HOPMATHUBHBIM
aKTOM Y4UpexaeHusi, oO0s3aTeIbHbIM JUJIsI HCIOJHEHHS BCEMU pPaOOTHUKaAMH,
UMEIOIIMMU JOCTYI K IEPCOHAIBHBIM JaHHBIM COTPYAHUKOB YUPEKICHUS.

2. OCHOBHBIE TIOHSITUS U COCTAB MIEPCOHAIBHBIX JJAHHBIX PA0OTHUKOB

2.1. IlepcoHanbHble nOaHHblE - Jr00as HHPOpMaLUsA, OTHOCAIIAACS K
OTIPENICICHHOMY WJIM OIpeJesieMOMY Ha OCHOBAaHMM TakoW WHGOpMaUU
dbu3nYecKoMy JIMITY, B TOM YHCIIe ero (paMuius, uMsi, OTIYECTBO, TOJ, MECSII, AaTa
U MECTO POXJCHHUSA, a TaKXe aJpec, CeMEWHoe, COIMaIbHOE, UMYIIECTBEHHOE
noJIoXKeHue, oopa3zoBanue, npodeccusi, TOXOAbl U Apyrast HHHOpMaIIUs.

2.2. llepcoHanbHble maHHBIE paOOTHHKA- 3TO uHpOpMaIuUsi, HeoOXxoauMas
3aBeyIONIEMY YUPEXKICHUS B CBSI3HM C TPYJOBBIMU OTHOIICHHMSIMHU W Kacarolascs
KOHKpeTHOro cotpyanuka. Ilom wunHbopmainueir o pabOTHHKE IMOHUMAOTCS
CBellcHHS O (akTtax, COOBITUAX H OOCTOSITEIHCTBAX JKU3HU PabOTHUKA,
MO3BOJISIIONINE  HACHTU(UIIMPOBAThL €ro JIMYHOCTh. [lepcoHanbHbIE JTaHHBIC
pabOTHMKAa COJEp)KATCI B OCHOBHOM JIOKYMEHTE TI€PCOHAIIBHOTO YyueTa
PabOTHHUKOB - JJUYHOM JieJie paOOTHHUKA.

2.3. OOpaboTka TepCOHAIBHBIX JAHHBIX — OTO JEUCTBUA (Omepamuu) C
NEPCOHAJIBHBIMU JAHHBIMH, BKJIIOYas cOOp, CUCTEMaTH3alMI0 U HaKOIUICHHE,
XpaHeHue, yTouHeHHe (OOHOBIIEHHE UM UW3MEHEHME), MHCIOIb30BaHUE W
pacrpocTpaHeHue (B TOM YUCIIe Nepeaayda) MepCOHaIbHbIX JaHHBIX.

2.4. PacnpocTpaHeHUE MEPCOHAIBHBIX NAHHBIX - JICHCTBUS, HAIpPaBIICHHBIC Ha
nepeavyy IEpPCOHANbHBIX JaHHBIX ONpEAEIeHHOMY Kpyry nul (mepegada
NEPCOHAIBHBIX JTAaHHBIX) WJIM Ha O3HAKOMJIEHHWE C MEPCOHAIBbHBIMU JTaHHBIMU
HEOTPAaHMYECHHOT'0 Kpyra JMIl, B TOM 4YHCJIE OOHApOJOBAaHHE IMEPCOHAIBHBIX
JAHHBIX B CpEACTBaX MAaccoBOW WHMOpMaluu, pazMelieHue B WHOOpPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETSX WM MPEJOCTABICHUE IOCTYIa K MEPCOHATbHBIM
JAHHBIM KaKUM-TTHOO WUHBIM CIIOCOOOM.

2.5. Hcnonb3oBaHuE MEPCOHATBHBIX JaHHBIX - JCHCTBUA (omepanuu) ¢
NEPCOHAIBHBIMU JIaHHBIMM, COBEpLIAEMbIE YUPEKICHHEM B LENISIX MPUHATHSA
pPELICHUN WM COBEPLIECHUS HWHBIX JCUCTBUM, MNOPOKIAIINX HOPUANYECKUE
MOCJICICTBUS B OTHOUIEHWU PAOOTHHUKAWUIU NAPYTUX JIUI JUOO HHBIM 00pa3oM
3aTparuBaloNUX MpaBa U CBOOOIBI paOOTHUKA WU IPYTUX JIUII.

2.6. OO11en0CTyHbIE MEPCOHANIbHBIE JTaHHBIE - NMEPCOHAIbHBIE JaHHBIE, JHOCTYII
HEOTPAaHUYCHHOTO Kpyra JIMII K KOTOPBIM MPEJOCTABICH C coryacus pabOTHUKA
WIH Ha KOTOpbIE B COOTBETCTBMHM C  (eIepalibHBIMH  3aKOHAMU  HE
pacnpocTpaHseTcs TpeboBaHUE COOMIOICHUS KOH(DUICHIIMAIBHOCTH.

2.7. B cocTaB nepcoHaNbHBIX JAHHBIX pa0OTHUKA YUPEKICHUS BXOJIAT:

Jlata poxxaeHus

* o0pa3zoBaHue;

* CBEJICHUS O TPYJIOBOM U OOIIEM CTaXKE;

* CBEJICHHUS O COCTAaBE CEMbHU;



* MACTIOPTHBIC JaHHBIC;
* CBEJICHHSI O BOWHCKOM Y4ETE;

* CBEJICHUS O 3apabOTHOM TIaTe COTPYTHUKA;

* CBEJICHHSI O COITMATBHBIX JILIOTaX;

* CIICIIHAIEHOCTH;

* 3aHMUMaeMas JOJKHOCTb;

* apec MecTa JKUTENIbCTBA U TeNe(OH,;

* MeCTO pabOThI WU YUEObI;

* Co/Iep KaHNe TPYAOBOTO JIOTOBOPA;

* [MO/UTMHHUKHU U KOITUHU TIPUKA30B;

* JINYHOE JIEJI0 U TPYJOBask KHMKKA COTPYIHUKA,

* OCHOBAHUS K MMPUKa3aM;

* MaTEPHAJIbI IO TTOBBIMIEHUIO KBATH(DUKAIIUYA B TIEPETIOATOTOBKE COTPYIHUKA, €TO
aTTeCTaIlly, CITy)KEOHBIM pacCieI0BaHHSIM.

2.8. JlmuHoe Jneno pabOTHHKA YUPEKICHUS HAXOMUTCS B JIOKYMCHTAIlUU
JCIIOTIPON3BOIUTENSI I COCTOUT M3 CICAYIOIINUX TOKYMEHTOB:

* KOITUU JJOKYMEHTOB 00 00pa30BaHuUU;

* kapTouka popmsl T-2;

* KOIHsI TIpHKa3a o MpuémMe Ha padoTy;

* TPYZIOBOM JOTOBOP;

* JOKYMEHTBI, CBSI3aHHBIE C IEPEBOJIOM M IepeMenieHueM paboTHHKA (KOMUU
IPUKA30B, 3asBJICHUS paOOTHUKA U T.I1.);

* BBIMUCKUA (KOMHUHU) U3 JOKYMEHTOB O MPUCBOCHUM IMOYETHBIX 3BAHUM, YUEHOMU
CTEeNeHH, HarpakIeHUH roCcyAapCTBEHHBIMU HAarpaiaMy;

* aTTECTAIlMOHHBIC JIUCTHI,

* 3asBJICHUE PAaOOTHHUKA 00 YBOJBLHCHHH;

* KOTHsI TprKa3a 00 YBOJILHEHUH;

* 3agBJIeHHE pPa0OTHHKA 00 O3HAKOMJIEHMHM C JIOKYMEHTaMu YUpexKICHUs,
yCTaHABJIMBAIOIIUMH TIOPSIIOK 00pabOTKH MEepCOHATBHBIX JaHHBIX paOOTHUKOB, a
TaK)Ke O €ro MpaBax U 00S13aHHOCTSIX B 9TOM 00JaCTH;

* Ipyrue MOKYMEHTHI, HAXOXXJEHHE KOTOPHIX B JIMYHOM jelie OyJeT Mpu3HAHO
1IeJIeCO00pa3HBIM;

* B JINYHOE JIeTI0 paOOTHHKA JOUIKOJIBHOTO YUpEekKACHHS BKIIOYAETCS TAKKE OMUCH
BCEX JIOKYMEHTOB, HAXOSIINXCS B JIETIE.

2.9. Pa3memenne Ha oduimanbHOM caite ¢doTorpaduii pabOTHUKOB, BUIEO C
pabOTHUKAMHM COTPYJHUKH pa3pemialoT IyTeM NPEIOCTaBICHUS COTJacusi Ha
00pabOTKy MEePCOHANBHBIX TAHHBIX B Y UPEKICHUU.

2.10. [lepconanbHble  JgaHHbIE ~ pa0OTHUKA  YUpPEKICHHUS  SIBISIOTCS
KOH(QUIEHITMAaTbHOW WH(OpManmed W HE MOTyT OBITb  HCIOJIB30BAHBI
COTPYIHHUKAMU Y UPEKACHUS B TUIHBIX IEIISX.

3. llopsnox mnonydenusi, oOpaOOTKM M TEepeAauyd MNEPCOHANBHBIX JaHHBIX
pabOTHUKOB

3.1. Ilom o0O0OpabGoTKOM TEpPCOHANBHBIX JAHHBIX pPAOOTHUKA YUpeKICHUS
MOHUMAETCS TOJyYeHHe, XpaHCHUE, KOMOWHHMpOBAHUWE, Tepefavya Wik J0o0e
JPyTOe UCIOJIb30BAaHUE TIEPCOHATBHBIX JAHHBIX COTPYAHHUKA Y UPEIKICHUSI.



3.2. B nensix obecneueHus npaB U CBOOOJ YEJIOBEKA U FPaKJaHUHA TPU 00padoOTKe
MEPCOHANIBHBIX JAHHBIX Pa0OTHUKA 0053aHbI COOJIIOIATHCA CAEAYIONINE 00IIHe
TpeOOBaHUA:

3.2.1. Tlomydyenue, xpaHeHue, KOMOMHUpPOBaAHUE, Tepejada WM JI000e Apyroe
UCIIOJIb30BAaHUE TMEPCOHAJBHBIX JAaHHBIX PAOOTHUKA YUpEXKICHHUS MOXKET
OCYIIECTBIISITHCS UCKJIIOYUTENIBHO B LIETSAX OOecredeHus cOOJI0IeHUsI 3aKOHOB U
UHBIX ~ HOPMATHUBHBIX  IIPABOBBIX  AaKTOB, COJAEWUCTBUS  pabOTHUKAM B
TPYJAOYCTpPOWCTBE, OOYUEHUH U MPOABUKEHUU IO Cllyk0Oe, oOecrieueHus: JINIYHOU
0€301acCHOCTH COTPYJIHUKOB, KOHTPOJS KOJMYECTBA M KayecCTBA BBINOIHIEMOM
paboThl U 0OECTIEYeHHs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenenun oobeMa U cofep>kanus, 00padaThIBAEMbIX IEPCOHATBHBIX
JAHHBIX paOOTHUKA 3aBEAYIOIIMA YUpeKIeHHUs [IOJDKEH PYKOBOJICTBOBATHCS
Koncturynmeinn Poccuiickoii ®enepaunu, TpyaoBbIM KOJEKCOM H JAPYTHMMHU
denepanbHbBIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanpHbIe JaHHBIE pa0OTHHKA MOJNYYaloTCs y Hero camoro. Ecnu
NEPCOHAJIbHBIE TAHHBIE COTPYAHHUKA YUPEKIEHUS BO3MOXKHO MOJIYYUTH TOJIBKO Y
TPEThEel CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEOMJIEH 00 3TOM 3apaHee, U OT
HETO JI0JIKHO OBITh MOTYYEHO MUCbMEHHOE COTJIache.

3.2.4. 3apeayromuii YUpexxJIeHHUs HOJDKEH COOOIMMTh PabOTHUKY O LEeJsX,
IpenoiaraéMblX UCTOYHUKAX U CIOCO0AxX MOJYYeHHsS] MEPCOHATBHBIX JTaHHBIX, a
TAaKKE O XapakTepe TMOMJIekKAIINX IMOJIYyYEHUI0 TEePCOHAJIbHBIX JaHHBIX U
MOCJIEJICTBUSAX OTKa3a COTPYAHHUKA JaTh MMCbMEHHOE COTJIaCHE Ha UX MOJy4YeHHUe.
3.2.5. He pomyckaercs mojyuyeHue © 00paOOTKa TMEPCOHANBHBIX JaHHBIX
paboTHUKA YUpeKJACHHS O €ro MOJIUTHYECKUX, PEITUTHO3HBIX U UHBIX YOKIEHUAX
U YaCTHOM KM3HH, a TAKXKE O €ro YICHCTBE B OOLIECTBEHHBIX OOBEIUHEHUAX WIH
ero npod)Cor3HON ESITEILHOCTH, 32 UCKIIOYEHHEM CJIydYaeB, MPEIlyCMOTPEHHBIX
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

3.2.6. PaboronaTens HE MMEET MPABO IMOJydaTh U 00pabaThIBaTh MEPCOHAIBHBIC
JTaHHbIe PAaOOTHHKA O €Tr0 WICHCTBE B OOIIECTBEHHBIX OOBEIMHCHUSAX WM €T0
npo¢COIO3HOM AESATETPHOCTH, 3a HUCKIIOYEHHEM CIy4aeB, MPeIlyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMMU.

3.2.7. llpu npuHATAM PEIIEHUNW OTHOCUTEIHHO pPaOOTHMKA HA OCHOBAHHH €ro
NEPCOHANBHBIX JAHHBIX HE JIONMYCKAETCS HMCIOJIb30BAHHE JTAHHBIX, MOJTYyYECHHBIX
UCKITIOYUTEIFHO B pE3yJlbTaTeé WX aBTOMAaTU3MPOBAHHOW OOpabOTKH WM
ANIEKTPOHHOT'O TOJYYEHHS.

3.3. IIpunnumne 00pabOTKH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB Y UPEKICHHUS :

* 3aKOHHOCTH TIeJIe M CHoco0OB 0OOpabOTKH TEepPCOHATBHBIX JaHHBIX W
T0OPOCOBECTHOCTH;

* COOTBETCTBHUS Iiejied OOpaOdOTKM IEpPCOHANBbHBIX JIAHHBIX LEJISAM, 3apaHee
ONpENICICHHBIM M 3asBIICHHBIM TpPU CcOOpe MEepPCOHAIbHBIX JaHHBIX, a TaKXe
MOJIHOMOYHUSAM  pabOOTHUKA, OCYHIECTBISIIONIEr0O OOpabOTKy MEepCOHATbHBIX
JTAHHBIX;

* COOTBETCTBUSI 00BbEMa U Xapakrepa 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX,
croco00B 00pabOTKU MEPCOHANBHBIX JAHHBIX LEJISIM O00pabOTKU MEPCOHAIBHBIX
JAHHBIX;



* JIOCTOBEPHOCTH TMEPCOHANBHBIX JAHHBIX, HMX JOCTATOYHOCTH JJi IIeJieH
00pabOTKH, HETOYCTUMOCTU 00PAaOOTKH MEPCOHATBHBIX JaHHBIX,

M30BITOYHBIX MO OTHOLIEHUIO K LEJSIM, 3asiBJICHHBIM IMpU cOOpe MEePCOHATBHBIX
JAHHBIX;

* HEJOMYCTUMOCTU OOBEAMHEHUS CO3JaHHBIX JJIsI HECOBMECTUMBIX MEXKIY COOOM
nesei 6a3 TaHHbIX NHHOPMALIMOHHBIX CUCTEM MEPCOHANIBHBIX TaHHBIX.

3.4. B cnaywasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIAOBBIX
OTHOIIIEHUW, B cOOTBETCTBUU cO CT. 24 Koncturyuuum Poccuiickoit denepauun
BO3MOXKHO TMOJy4eHHE U 00paboTkKa JaHHBIX O YaCTHOW >KM3HU pabOTHUKA
VYupexxieHus TOJIbKO C €ro MUChbMEHHOTO COTJIacusl.

3.5. K o0pabotke, mepegaye W XpaHEHUIO TMEPCOHAIBHBIX JAaHHBIX PaOOTHHKA
MOTYT UMETh JIOCTYI COTPYJIHUKHU Y UPEIKICHUS.

3.6. Hcnonp30BaHUE MEPCOHATIBHBIX JJAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUU C
HEeISIMU, OTPEICIUBIINMU UX TlosyueHue. [lepcoHanbHble TaHHBIE HE MOTYT OBIThH
UCIIOJI30BaHbl B 1ENSAX MPUUYWHEHUS WMYIIECTBEHHOTO U MOpPAJbHOIO Bpeaa
rpakJaHaMm, 3aTpyJHEHUS pealu3alud TpaB M cBoOoj TpaxnaH Poccuiickoi
®enepanuu. OrpaHunyeHue npas TpaxknaaH Poccuiickoit dexepaniu Ha OCHOBE
UCIIONIB30BaHUsT MHGOpMAUU 00 HUX COIMATBLHOM TMPOUCXOXKJICHUU, O PACOBOM,
HAIlMOHAJIbHOW, S3bIKOBOM, PEJIWTHO3HOW W NApPTUMHOW IPUHAIJICKHOCTH
3alpelleHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIBCTBOM.

3.7. llepenaya nepcoHaIbHBIX JAHHBIX PAOOTHUKA YUpExKACHUS BOZMOMKHA TOJIBKO
C coryacusi pabOTHUKA B CIIy4asiX, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit @enepannm.

3.8.1lpu mepenave nepcoOHAIBHBIX JaHHBIX PAO0OTHUKA 3aBEAYIOMIMMA YUpeKIeHUS
JOJDKEH COOJII0IaTh CIIeAyIONe TPeOOBaAHUS:

* HE coo0mare MepCoHANbHBIC JJaHHbIE pPaOOTHHWKA TPEThell CTOpPOHE Oe3
MUCBMEHHOTO corjlacusi pabOTHHMKA, 3a HCKIIOUYEHHEM CIIy4aeB, KOIJa dTO
HEOOXOIMMO B LIETSIX MPEAYNPEKACHUS YIPO3bl )KU3HU U 3I0POBbIO0 paOOTHHKA, a
TaK)Ke B CIy4asiX, YCTAHOBJIEHHBIX (hellepaibHBIM 3aKOHOM;

* HE COO0IIATh MePCOHATBHBIC IAaHHbIE PAOOTHHUKA B KOMMEPUYECKUX IIETAX 0€3 ero
MUCbMEHHOTO COTJIACHS;

* IPEAYNPEUTH JIUII, TOTYYAIOIINX TePCOHAIBHBIE JaHHBIE PAaOOTHUKA, O TOM, YTO
ATU JaHHbIE MOTYT OBIThb HUCIOJB30BaHbl JHUIIb B LENSAX, AJIS KOTOPBIX OHH
COOOIICHBI, U TPEOOBATh OT ATHX JIUIl MOATBEPKACHHS TOTO, YTO ITO IMPABUIIO
cobmoneno. Jluia, momywaroniue MepCOHANbHBIE JaHHBIE PaOOTHHKA, OOS3aHBI
COOIIOIaTh PEKUM CEKPETHOCTH (KOH(PUACHIIMANBHOCTH). J[aHHOE TOJIOKEHUE HE
pacrpocTpaHseTcss Ha 0OMEH MEePCOHATbHBIMU JAHHBIMU PAOOTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (heiepaIbHBIMU 3aKOHAMH,

* pa3pemiaTh JOCTYI K MEPCOHAJIbHBIM JaHHBIM PAOOTHHKOB TOJBKO CHELHAIBHO
YIOJIHOMOYEHHBIM JIMIaM, ONPE/ICICHHBIM MPUKA30M 0 YUPEKJICHUIO, IPU 3TOM
yKa3aHHbIE JHUIA JOJDKHBI MMETh MPaBO MOJy4aTh TOJBKO TE€ MNEPCOHAIbHbIC
JaHHble pa0OTHUKA, KOTOpPbIE HEOOXOAMMBI [JIsi BBIMNOJHEHHUS KOHKPETHBIX

GbyHKINIH;



* HE 3ampamuBaTh HMHQPOPMALMIO O COCTOSIHUM 3J0pOBbs pPAOOTHHKA, 3a
UCKIIIOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCSATCS K BONPOCY O BO3MOXKHOCTH
BBINIOJHEHUSI pAOOTHUKOM TPYJIOBON (PyHKLINU;

* IepeaBaTh NEPCOHAIBHBIEC IaHHbIE pA0OTHUKA MPEICTABUTENISAM PAOOTHUKOB B
NOpSAJIKE, YCTAHOBIEHHOM TpyIOBBIM KOJEKCOM, U OrpaHUYUBATh ATy
UH(POPMALIMIO TOJBKO TEMHU MEPCOHAJIBHBIMU JaHHBIMU pPAOOTHHUKA, KOTOpHIE
HEOOXOIMMBI /1JIs1 BBITIOJIHEHHS YKa3aHHBIMU NIPEICTaBUTENSAMU UX () YHKIUMN.

3.9. Ilpu mnepenade MNEPCOHANBHBIX JaHHBIX pa0OTHUKA (B TOM 4YHCIE U B
KOMMEPUYECKUX LIEJIAX) 3a MpeAesbl YUpeKIEHUs 3aBeAYIOIUNA YUpexKIeHUus He
JOJDKEH coo0IIaTh 3TH JaHHbIE TpeTbel CTOpoHE 0e3 MUCHhMEHHOI'O COIIAcHs
paboOTHMKA, 3a HCKIIOUEHHWEM CIIy4yaeB, KOTJa 53TO HEOOXOAuMO B IENsIX
NPEeNyNpeKIeHUs Yrpo3bl JKU3HU M 3[0pPOBbI0 pAa0OTHHKA WM B CilyYasx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

3.10. Ilepenaua nepcoHaNbHBIX JAHHBIX PaOOTHUKA B Tpenenax YupexIeHus
OCYIIECTBIISIETCSI B COOTBETCTBUM C JIOKAJIBHBIMA HOPMATHUBHBIMH aKTaMH
YupexnaeHus.

3.11. He pomyckaeTcss oOTBe4aThb Ha BOIPOCHI, CBSI3aHHBIE C Mepeaaydeit
nepcoHaIbHOW MHGOpMaIUH 1o TenedoHy WM ¢akcy.

3.12. Bce Mepsl KOHPUACHIHMAIBHOCTH Tpu cOope, o0paboTke U mepenaydu
NEPCOHATBHBIX TAHHBIX COTPYAHHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMakHble, TaK U
Ha JIEKTPOHHbIEC (ABTOMATU3UPOBAHHBIE) HOCUTETN MHPOPMAIIUH.

4. ®opMHUpoBaHKE U BEJICHUE JIMYHBIX JIe] paOOTHUKOB YUpeKICHUS

4.1. Jlnunoe neno paboTHUKA YupexaeHus GopMHUpyeTcs Tociie U3AaHus MpuKas3a
0 ero npuéme Ha paboTy.

4.2. TlepBoHauanbHO B JUYHOE [€JI0 TPYHIHUPYIOTCS JOKYMEHTBI, COJEpIKallue
nepcoHaJbHbIC JaHHbIC pAa0OTHHUKA, B TIOPSIKE, OTPAXKAIOIIEM MpoIecc npuéma Ha
paborty:

* 3asBJICHUE PAaOOTHHUKA O MMpUeMe Ha paboTy;

* KOTIMSI TIpYKa3a o mpuémMe Ha paboTy B YUpexIeHHE,

* pacrnucka paOOTHMKAa 00 O3HAKOMJIEHHMM C JOKYMEHTaMH YUpexaCHHUS,
yCTaHABIMBAIOUIUMH MOPSA0K 00pabOTKH MEePCOHANBHBIX JaHHBIX PAaOOTHUKOB, a
Takke 00 ero mpaBax M 00sS3aHHOCTAX B ATOW 00JIaCTH;

4.3. Bce [OOKyMEHTBl JHMYHOIO J€ja TMOJIIMBAIOTCI B OOJIOXKKY o00pasna,
YCTaHOBJIICHHOTO B YUpEXJEHUHU; Ha OOJIOKKE JOJKHBI OBITh (pamMuiusi, ums,
OTYECTBO COTPYIHHUKA.

4.4. JIuuHOMY Jeny HPUCBAUBAETCSd HOMEpP, KOTOPBI (PUKCUPYETCS B KypHale
yuéta JIMYHBIX Jgen. Homep mnu4HOro gena COTpyAHHMKA Y UpeXIECHHUS
MPOCTABIISAETCS B BEPXHEM JIEBOM Y1y OOJIOKKH Jena.

4.5. B nuyHom nene paOOTHHKA YUpEKICHUS BEAETCS BHYTPEHHSI OMUCH, KyJa
3aHOCATCA HAMMEHOBAHMUS BCEX MOJAIIUTHIX JTOKYMEHTOB, JaTa MX BKJIIOYEHUS B
JI€J10, KOJIMYECTBO JMCTOB, a TAKXKE JAaTa U3BATUSA JOKYMEHTA U3 JIeJa C yKa3aHUEM
JUIA, U3BABIIETO JOKYMEHT, U PUYUHY U3bIATHS. B ciyyae BpeMEHHOIo U3bATHA
JOKYMEHTAa BMECTO HEro BKJIQJbIBACTCS JINCT-3aMEHUTENb. M3bSITHE TOKYMEHTOB
U3 JIMYHOIO Jieda NMPOU3BOAUTCS HCKIIOYUTENBHO C PA3PELICHUs 3aBEYIOLLETO



VYupexnenuem. BHyTpeHHSIE ONKMCh MOJMUCHIBACTCS JIEIOMPOU3BOJUTEIEM, C
yKa3aHUEM J1aThl COCTABIICHUS.

4.6. Bce nOKyMEHTBHI, MOCTyHalollUe€ B JUYHOE JIEJIO, pacloyiaraloTcs B
XPOHOJIOTUYECKOM TOPSJIKE.

4.7. He nmomyckaeTcsi BKJIIOYaTh B JIMYHOE JEI0 JOKYMEHTHl BTOPOCTEIIEHHOIO
3Ha4YCHUS, UMewIIMe BpeMeHHble (10 10 5eT) cpoku XpaHEHHs, HaIpuMep,
CIIPaBKH C MECTA KUTEIbCTBA, O COCTOSHUU 37]0POBbs, O CEMEUHOM MOJIOKEHUU U
T.IL.

4.8. JIuCThl JOKYMEHTOB, MOJIIUTHIX B JIMYHOE AEJIO PAaOOTHHKA YUpEKICHUS,
HYMEPYIOTCHI.

4.9. Komuu n0KyMEeHTOB 00 00pa30BaHUU 3aBEPSAIOTCS JUYHOW MOJIIMUCHIO
JIEJOTPOU3BOIUTEISI TIOCJIE CBEPKHU UX C MOJIMHHUKAMH JIOKYMEHTOB.

4.10. JIuuHoe neno BenETCS Ha MNPOTSIKEHHMM BCEH TPYIAOBOM JAESATEIBHOCTU
pabotHuka Yupexaenus. VI3MeHeHuUs:, BHOCUMbIEC B JIMYHOE JI€I0, JOJDKHBI OBITh
MOATBEPKICHBI COOTBETCTBYIOIUMHU JIOKYMEHTaMHU.

4.11. lenonpou3BoAUTENIh MPUHUMAET OT NMPUHUMAEeMOro Ha pabory paboTHHKa
JIOKYMEHTBHI, MPOBEPSCT TMOJHOTY MX 3arlOJIHCHUS W MPAaBUWIBHOCTh YKa3bIBAEMbBIX
CBEJICHHI B COOTBETCTBUH C MPEIbIBICHHBIMU UM JIOKYMECHTAMH.

5. Yuer u XpaHeHHe NePCOHATBHBIX JJAHHBIX pAOOTHUKOB

5.1. JluuHble nena, B KOTOPBIX XPaHATCS MEPCOHANbHBIE IaHHbIE PaOOTHUKOB
VYupexnenus, ABIAIOTCA TOKYMEHTaMu «/J{JIsi BHyTPEHHETO MOJIb30BaHUS.

5.2. JInuHOE HAEN0 PEruCTPUPYETCS, O YEM BHOCHUTCS 3anuch B «KypHan yudéra
JUYHBIX fe». KypHai conepKuT cieayroniue rpador:

* IOPSIKOBBI HOMEP JTUYHOTO J€a;

* (¢amwimsg, UM, OTYECTBO pabOTHUKA JOIMIKOJBHOTO 00pa3oBaTEIBLHOTO
YUPEKICHNUS;

* 1aTa MOCTAHOBKH JI€JIa HA YYET;

* 1aTa CHATUSA JIeia C yueTa.

5.3. Jluunble Aena pacrmoyiaraloTcs B TOPSAJKE COTJIaCHO MX HOMEpaMm JHOO B
anQaBUTHOM TOPSIIKE.

5.4. Tlocne yBoJibHEHHS paOOTHUKA JTOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
B JIMYHOE [I€JI0 BHOCATCS COOTBETCTBYIOIIME JOKYMEHTHI (3asiBICHHE O
PacTOpPKEHUU TPYIOBOrO JOTOBOpa, KOMHSI MPHUKA3a O PACTOPKEHHUH TPYJIOBOTO
JIOTOBOpPA), COCTABIISIETCSI OKOHYATENIbHAS OTHCh, CAMO JIMYHOE JIEI0 0hopMIIseTC s
U TiepeaaeTcs sl XpaHEeHHUSI.

5.5. JInunble nena COTPYIHUKOB, YBOJEHHBIX U3 Y UPEKICHUS, XPAHITCA B apXUBE
VYupexaenus B ajhaBUTHOM MOPSJIKE.

5.6. He nonyckaerces:

* coo0marh TmMepcoHANbHBIC JlaHHbIE pabOTHWUKA TpeThed CTOpoHE 0Oe3
MUCbMEHHOTO corjacusi pa0OTHUKA, 3a MCKIIOUYEHHEM CIIy4aeB, KOrja »3TO
HEOOXOUMO B LENSAX NMPEAYyNPeKACHUS YTPO3bl )KU3HU U 3[I0POBBIO PAaOOTHHUKA, a
TaKXK€ B CIIy4asix, yCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Pocculickoin denepanuu;

* cOO0OIIaTh MEPCOHANIbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKHUX LEsiX 0e3 ero
MUCbMEHHOTO COTJIACHS;



* 3anpanmBaTh HH(OPMAIMIO O COCTOSHUU 3/I0POBbsl paOOTHUKA YUpEeXKICHHUs, 3a
UCKIIIOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCSATCS K BONPOCY O BO3MOXKHOCTH
BBINIOJHEHUSI PpAOOTHUKOM TPYJIOBOM (PYHKLIUH.

5.7. JlocTyn K MNEpCOHAIbHBIM JaHHBIM pPaOOTHUKOB pa3pelaercs TOJIbKO
CHeUalbHO YIOJHOMOUYEHHBIM JUIAM, IPU 3TOM YKa3aHHbIE JTUIA JOJKHbBI UMETh
OpaBO IMOJy4YaThb TOJBKO TE€ MEPCOHANbHBIE NaHHbIE pPAOOTHHUKA YUpEKICHUS,
KOTOpBIE HEOOXOAUMBI JIJISl BHIIOJHEHUSI KOHKPETHBIX (PYHKIUH.

5.8. Bce mepbl KOHQUACHIMAIBHOCTH TMPU YY4E€T€ M XPAaHEHHHM NEPCOHAIbHBIX
JAHHBIX COTPYJHMKA pACHpOCTpPaHAIOTCS Kak Ha OyMmaxHble, TaKk M Ha
AJIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTETU UH(POPMALIHH.

5.9. XpaHeHue MNepCOHANbHBIX JaHHBIX JOJDKHO MPOUCXOJUTH B TMOPSAJIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIPAaBOMEPHOE HCIIOIb30BaHUE.

6. JlocTyn K NepCOHAIBHBIM IaHHBIM PAOOTHUKOB Y UpeXKICHUS

6.1. BuyTpeHnnuii 1octyn (I0CTyN BHYTPHU AOLIKOIBHOTO Y UpEXKICHHUS ).

6.1.1. IlpaBo mocTyna K nMepcoHaIbHBIM JaHHBIM PAOOTHUKA YUPEKICHUSI UMEIOT:
6.1.2. Tlepedyensn Jull, UMEIOIIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
onpejeNsieTcsl MPUKa30M 3aBEAYIOIIET0 W MHCbMEHHOTO 0053aTenbCcTBa O
HEpa3rJalleHuU ePCOHATBHBIX JaHHBIX PAOOTHUKOB.

6.2. BHewHuii noctym.

6.2.1. K unciay MaccoBbIX moTpeOuTeseit mepcoHalbHbIX JaHHBIX BHE Y UpEXKICHUS
MOKHO OTHECTH rOCyAapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K WH(GOPMAIMH TOJIBKO B
cdepe cBOEH KOMIETEHIINH.

6.2.3. Opranuzanuu, B KOTOPbI€ COTPYIHUK MOXKET OCYHIECTBIISTh NEPEUNUCICHUS
JICHE)KHBIX CPEJICTB (CTPaxOBbIE KOMIIAHWUHM, HETOCYJapCTBEHHbBIE TEHCUOHHBIC
¢dboHabI, OJArOTBOPUTENBHBIE OPraHHU3aAllUU, KPEIUTHBIC YUPEKICHHS), MOTYT
MOJIYYUTh JOCTYI K TEPCOHAJIBLHBIM JaHHBIM PabOTHUKA TOJIBKO B CIllydae €ro
MUCBMEHHOTO Pa3peIICHHUS.

6.2.4. Ilepemadya mnepcOHAIbHBIX JAaHHBIX COTPYJAHHUKA YUPEKICHUA PYrUM
OpraHu3alysM:

* CBelleHHMsA O paboTaromeM COTPYIHUKE WA YK€ YBOJEHHOM MOTYT OBITh
IpeIOCTaBICHBI APYroil OpraHU3ali TOJIBKO C MMCbMEHHOTO 3alpoca Ha OJIaHKe
OpraHu3aly{, C TNPUIOKEHHEM KOIHH HOTapHAJIbHO 3aBEPEHHOTO 3asBIICHMS
paboTHUKA;

* IEpCOHAJbHBIE JAHHBIE PAOOTHUKA YUPEKIEHUS MOIYT OBITh IPEIOCTaBICHBI
POJICTBEHHHKAaM WJIM YJE€HAM €ro CEeMbH TOJBKO C IMHCBbMEHHOTO pa3perieHUs
CaMOro COTpyJHHUKA.

7. 3amuTa epcoHaIbHBIX JaHHBIX pAOOTHUKOB YUpekKIACHUS

7.1. lox yrpo30il WK ONACHOCTBIO YTPAThl MEPCOHAIBHBIX JAHHBIX OHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, peajbHOE WM IMOTEHUUAIbHOE, AKTHBHOE WU
MIACCUBHOE MPOSIBJICHUE 3JOYMBIIIJIEHHBIX BO3MOXXHOCTEW BHEUIHUX WU
BHYTPEHHUX MCTOYHUKOB yIpO3bl C€O3/1aBaTh HEOJArONpUATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLIEE BO3AEHCTBHIE HA 3aIIMILAEMYIO HH()OPMALHIO.
7.2. Puck yrpo3sl J100bIM HH(OPMALMOHHBIM pecypcaM CO3Jal0T CTUXUMHBIC
OenCTBHs, JKCTPEMAJIbHBIE CHUTYyallMd, TEPPOPUCTUUYECKUE JEUCTBHS, aBapHH



TEXHUYECKUX CPEACTB M JIMHHUHA CBSI3U, APYTHE OOBEKTHUBHBIE OOCTOSTEIHCTBA, a
TaKKe 3aWHTEPECOBAHHBIC M HE3aMHTCPECOBAHHBIE B BO3HUKHOBEHUHU YTPO3bI
JULA.

7.3. 3ammTa NOEpCOHANbHBIX  JIaHHBIX  MPEACTABIsET COO0OM  JKECTKO
perIaMeHTUPOBAHHBIH U JTUHAMUYECKUA-TEXHOJIOTHUSCKHMA nporiecc,
PEeIyNpPeKIAMNNA HAPYIICHUE JTOCTYIMTHOCTH, IICJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(QUICHIIMATLHOCTH TEPCOHATBHBIX JAaHHBIX W, B KOHEYHOM CYECTE,
00ecneunBaOIMi  TOCTATOYHO HAACKHYI O0€30MacHOCTh HH(POpMAIH B
IIPOLIECCE YIPABICHYECKON U TPOU3BOJICTBEHHOU JAEATENBHOCTH Y UPEKIACHHUS.

7.4. 3amuTa TEPCOHATBHBIX JaHHBIX pPAOOTHHWKA OT HEMPAaBOMEPHOTO WX
UCIIOJIb30BAaHUS WM yTpaThl JOJDKHA OBITh oOecleueHa 3aBeIYyHOIINM
YupexaeHuss 3a CUeT CpPEACTB YUPEXKACHHS B TMOPSJIKE, YCTAaHOBICHHOM
denepanbHBIMU 3aKOHAMH.

7.5. «BHYTpEHHSIS 3alIUTaY.

7.5.1. OCHOBHBIM  BHHOBHHUKOM  HECAHKIIMOHHUPOBAHHOI'O  JIOCTyHa K
NIEPCOHATBHBIM JIAHHBIM SIBJISICTCS, KaK IMpaBUJIO, TEPCOHAN, padoTaromui C
JOKyMEHTaMM M 0a3aMM JaHHBIX. PerjmameHTamuss J0CTyna IepcoHala K
KOH(UICHITNATBHBIM CBEJCHUSAM, JIOKYMEHTaM M 0a3aM JaHHBIX BXOJHMT B YHUCIIO
OCHOBHBIX  HANpaBJICHHA  OpPraHW3allMOHHOW  3amUThl  MHPOPMAIMH |
npelHa3HaueHa IJisi pasrpaHUYeHUs TOJTHOMOYMN MEXIY aJMUHUCTpaluedl u
CHEIUATUCTAMH Y UPEKICHHUS.

7.5.2. 1ns obecriedeHus] BHyTPEHHEH 3allUThI TEPCOHANBHBIX JTAHHBIX pA0OTHHUKOB
VYupexaeHus Heo0X0IUMO COOIOIATh PsII Mep:

* OrpaHMYeHUE ¢ perjiaMeHTalus CcocTaBa paOOTHUKOB, (YHKIHOHAIHHBIC
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(PHUICHITUATBHBIX 3HAHUA;

e cTporoe wu3OupaTeNbHOE W OOOCHOBAHHOE pACHpENeiICHHEe ITOKYMEHTOB U
uHOpMaMK MEXTY paOOTHUKAMH Y UPEIKICHHUS;

* palMOHAIBHOE pa3MelleHHe pabdouux MeCcT pabOTHUKOB, MPU KOTOPOM
UCKITFOYAJIOCh ObI OECKOHTPOJIPHOE MCTIOJIB30BaHUE 3alTUIIIaeMOi HH(pOpMaIIiy;

* 3HaHWE PAOOTHUKOM YUpEexXJACHHS TpeOOBAaHUNH HOPMATHBHO-METOIUYECKUX
JIOKYMEHTOB T10 3aIIuTe HHHOPMAIINH U COXPAHEHUU TalHBI;

* HamM4Yue HEOOXOMWMBIX YCJIOBHH B TOMEIICHHUH 1  paboThl ¢
KOH(UICHITUATFHBIMY IOKYMEHTAMU U 0a3aMU JJAaHHBIX;

* OTIpe/ieIeHIe U perIaMeHTAIMs COCTaBa PAaOOTHUKOB, UMEIOIIUX MPABO JIOCTYTIA
(Bx0/a) B MOMENIECHUE, B KOTOPOM HAXOJAUTCS BEIYUCITUTEIbHAS TEXHUKA,;

* OpraHmU3aIys MopsKa YHUYTOKEHUS WH(popManuu;

* CBOEBPEMEHHOE BBISIBIICHHE HAPYIICHUS TPEOOBaHUN Pa3peIIUTEILHON CHCTEMBI
JOCTyMa pabOTHUKAMU;

* JUYHBIC JIeJla MOTYT BBIIABATHCS JEJIOMPOU3ZBOIUTENIO (CEKPETApI0) TOIBKO
3aBEAYIOMNUM YUPEXKACHUS W B HUCKIIOYUTEIBHBIX CIIy4dasX, MO0 MUCHMEHHOMY
pasperieHuio 3aBEAYIONIETO YUpEeKICHUs, - PYKOBOJUTENIIO CTPYKTYPHOTO
nojapasneneHuss (HarmpuMmep, TpH TOJATOTOBKE MATEPHANOB I aTTECTAIUH
paboTHHKA).

7.5.3. 3ammTa nMepcoOHATBHBIX JAHHBIX COTPYIHUKA HA JICKTPOHHBIX HOCUTEIISX.



Bce manku, coaepikaiue MepcoOHAIbHBIE MaHHBIE COTPYIHHUKA, JOHKHBI OBITh
3allMIIECHBI MapOJieM, KOTOPBI COOOIIAETCS PYKOBOJUTENIO CIIYKOBI YIIPaBICHUS
MIEPCOHAIIOM U PYKOBOJUTEIIO CIYKObl HHPOPMALIMOHHBIX TEXHOJIOT .

7.6. «BHEmIHAS 3a1mTa»

7.6.1. Tlog TOCTOPOHHUM JIMIIOM IIOHUMAETCSl JII0OO€ JHUI0, HE HMEIOIIee
HEMOCPEJACTBEHHOI'0 OTHOIICHUS K JESITEIBbHOCTH YUpEeXKACHUS, MOCETUTEIH,
PabOTHUKU JPYTrUX OPraHU3alUOHHBIX CTPYKTYp. [locTOpoHHME NUIla HE JOJKHBI
3HaTh pachupenesieHne QyHKIu, paboyre MpoIecChl, TEXHOJIOTHIO COCTABJICHUS,
obopMmIICHUS, BEIEHUS U XpAaHCHUS JOKYMEHTOB, JUYHBIX Jel U pabouyux
MaTepuasoB y IeJIOMPOU3BOIUTENS (CeKpeTapsl).

7.6.2. Jlns obGecrieueHus] BHEIIHEW 3alllUThl MEPCOHATBHBIX JAaHHBIX COTPYIHUKOB
Yupexaenus He00X0MMO COOTIAATh PsI Mep:

* IOPSIOK MPUEMA, YUETa U KOHTPOJISI AEATEIBbHOCTH MOCETUTENEH;

* TMOPSAIOK OXpaHbl TEPPUTOPUU, 3JaHUH UM TMOMEIICHUH JOIIKOJBHOTO
00pa3oBaTEILHOTO YUPEIKICHUS; UCTOYHUK TIOJIOKEHUN CalT

* TpeOOBaHMsI K 3alIuTe HHOOPMALIUK MIPU HHTEPBLIOMPOBAHUHU U COOECEIOBAHUSIX.
7.7. Bce nuia, CBsI3aHHBIC C TIOJyYCHUEM, OOPAOOTKOM U 3aIUTON MEPCOHATBHBIX
JTAHHBIX, 0053aHBI MOJMUCATH 00S3aTEIBLCTBO O HEPA3TJIAICHUH IEPCOHATBHBIX
JTAHHBIX PA0OTHUKOB Y UPEIKICHHUS.

7.8. KpomMe Mep 3amuThl NEPCOHAJIBHBIX  JIaHHBIX, YCTAaHOBJIEHHBIX
3aKOHOAATENIbCTBOM Poccuiickoin ®Depepanuu, 3aBEeAYIOIIAN YUpEKICHUSA, a
TaKkKe€ COTPYAHUKA MOTYT BbIpaOaThiBaTh COBMECTHBIE MEpPHI  3aIUTHI
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

8. IlpaBa u 00s13aHHOCTHU PaOOTHUKOB YUPEKIEHUS 1O 3aIIUTE UX MEPCOHATBHBIX
JAHHBIX

8.1. 3akperieHne TmpaB paOOTHHKA, PETJIAMEHTHUPYIOIIUX  3aIUTy  €ro
NEPCOHATBHBIX JaHHBIX, OOECMEeYMBAET COXPAHHOCTh IIOJIHOM M TOYHOM
uH(OpPMAIINK O HEM.

8.2. PaboTHHKM MOKHBI OBITH O3HAKOMIJICHBI IOJ PACHUCKY C JTOKyMEHTaMU
VYupexaeHusi, yCTaHABIMBAIONUMHU TMOPSIOK 00pabOTKHU MEPCOHANBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSAX B 3TON 00JACTH.

8.3. PabGotHuk YupexnaeHus oOs3yeTcsl MPeaOCTaBIATh NMEPCOHATbHBIC TaHHBIC,
COOTBETCTBYIOIIHUE IEUCTBUTEIbHOCTH.

8.4. PaGOTHUK UMEET MPaBO:

* Ha TOJIHYIO WH(OPMAIMIO O CBOMX NMEPCOHAIBHBIX JAaHHBIX M 00pabOTKE ATUX
JAHHBIX;

* CBOOOHOTO OECIIaTHOTO JOCTyINa K CBOUM TMEPCOHAJIBHBIM JaHHBIM, BKIIOUAs
paBo Ha MOJYyYECHUE KOMUU 000 3amucH, cojepkaiiell IepcoHabHbIE JaHHbBIE
paboTHWKA, 3a WCKIIOYCHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX 3aKOHOATEIHCTBOM
Poccuiickoit @enepanuu;

* Ha ONpEJeICHUE CBOMX MPEJICTaBUTENEH I 3alUThl CBOMX IMEPCOHABHBIX
JAHHBIX;

* JI0CTyna K OTHOCSUIUMCS K HEMY MEIULUUHCKAM JIaHHBIM C MOMOIIIbIO
MEJIUIIMHCKOIO CIeIUaIicTa 0 CBOEMY BBIOODY;



* TpeOOBATh UCKIIOUUTH WJIM UCTIPABUTH HEBEPHbBIC MJIM HEMOJIHbIE MEPCOHATBHBIE
JaHHBIE, a TAK)KE JJaHHbIE, 00pabOTaHHbBIE C HAPYIIEHHEM TPeOOBaHUI;

* MpU OTKa3e 3aBEIYIOLIETO YUPEXKJCHHS HUCKIIOYUTh WM HUCIPABUTH
NepcoHalbHbIE JaHHbIE pa0OTHHKA UMEET MPABO 3asIBUTh B TUCbMEHHOU opme
3aBEYIONIEMY O CBOEM HECOTJIACHMHM C COOTBETCTBYIOIIUM OOOCHOBaHUEM TaKOIO
HECOTJIaCHs;

* MEPCOHANIbHBIC JJAHHBIE OIIEHOYHOTO XapakTepa paOOTHUK YUpexkKIACHUS HUMEET
IIPaBoO JOMOJHUTH 3as1BJICHUEM, BEIPXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOOBaTh M3BEILCHUS 3aBEIYIOIIUM YUpEeXIAEHUs BCEX JIUIl, KOTOPHIM paHee
OB COOOIIEHBI HEBEPHBIC WJIM HEIOJHBIE MEepPCOHAIbHBIC JaHHbIE paOOTHUKA,
000 BceX MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUAX WU JOTIOJHEHUSIX;
* o0xanoBaTh B cCyJe JroOble HENpaBOMEPHBIC MEUCTBUN UMM Oe3/eUCTBUS
3aBeyIONIEro YUpexAeHus Mpu 00paboTKe U 3alUTe €ro MePCOHATBHBIX JaHHBIX.
8.5. B memsix obecnedeHus: JOCTOBEPHOCTH IMEPCOHAIBHBIX JTAHHBIX PAOOTHUKH
YupexaeHus: 00s13aHbl:

* ipu 0)OpMIICHUHU Ha PaOOTy MPEICTABIATH JIOCTOBEPHBIC CBEJCHUS B MOPSJIKE U
00bEéMe, TPEeaYCMOTPEHHOM HacTosAmuM [lonokeHneM W 3aKOHOJATeIhCTBOM
Poccuiickoit @enepannu;

* B ClIyuyae H3MEHEHHMS CBOUX IIEPCOHAJBHBIX JaHHBIX, COOOIIATh 00 3TOM
3aBeqyOIEMY JETCKUM cafoM B TeueHue 10 nHeil.

8.6. PaboTHHKHM CTaBAT 3aBEYIOLIETO YUPEKIACHUS B U3BECTHOCTh 00 M3MEHEHUU
dbaMuIuM, WMEHHW, OTYECTBA, JaThl POXKIEHUSA, YTO IMOJYy4aeT OTpPaKEHUE B
TPYIOBOM KHUXKKE Ha OCHOBAaHMM TIPEICTABICHHBIX JOKYMEHTOB. [Ipu
HEOOXOJIMMOCTH  HU3MEHSIOTCA  JaHHble 00  oOpa3oBaHuu, mpodeccun,
CIEUHUATIBHOCTH, IPUCBOCHUHU HOBOT'O pa3psjia U IIp.

8.7. B mensax 3amuThl 9aCTHOW KWU3HH, JIMYHON M CEMEHHOMN TallHbI paOOTHUKH HE
JIOJIKHBI OTKA3bIBATHCS OT CBOETO IpaBa Ha 0OpaOOTKY MEPCOHATBHBIX JTaHHBIX
TOJIBKO C UX COTJIACHs, IMTOCKOJBKY 3TO MOET IMOBJI€Yb NPUUMHEHUE MOPAIBHOTO,
MaTepuaIbHOIO Bpeaa.

9. OTBeTCTBEHHOCTh 3a pa3riamieHue KoH(puaeHnuansHON uHMOpMaIuy,
CBSI3aHHOU C MEPCOHAJIbHBIMU TAHHBIMU

9.1. TIlepconambHas OTBETCTBEHHOCTh - OJHO W3 TJAaBHBIX TpPeOOBaHUU K
opranu3anuu (GyHKIMOHUPOBAHUS CUCTEMBI 3alIUThHI MEPCOHATBHON MH(MOpMAIUH
U 00s3aTeNbHOe ycnoBue obecneueHust 3h(PEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3ammura mnpaB paOOTHHMKA, YCTAHOBIICHHBIX 3aKOHOJATEIbLCTBOM P®d u
HacTtosimuM  [lomoskeHueM, OCYIIECTBIsIETCS CYAOM B LENsAX MPECceUeHUs
HEMPAaBOMEPHOI'O  HCHOJIb30BaHMSI ~ NEPCOHANBHBIX  JAaHHBIX  paOOTHHKA,
BOCCTAHOBJICHUSI HAPYIIEHHBIX MIPaB U BO3MEIICHUS TPUUMHEHHOTO yiiep0a, B TOM
YHUCJIE€ MOPAJIBHOTO Bpea.

9.3. Kaxnapli COTpyOHUK  YUpexIeHWs, TMOaydarouuid st paOoTh
KOH(QUIEHIUANbHBIA JOKYMEHT, HECET €IMHOJUYHYI0O OTBETCTBEHHOCTH 3a
COXPaHHOCTb HOCUTENSI U KOHPUIECHIIMATIBHOCTh HH(OPMAIIUH.

9.4. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIHUPYIOMIHUX MMOTy4eHUE, 00pabOTKyY
W 3al[UTy TNEpPCOHAIBHBIX JaHHBIX paOOTHHUKA, HECYT JUCHHUILUIMHAPHYIO,



aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (enepanbHbiMU 3akoHamMu Poccuiickoit @enepanuu. [lomHoe

9.5. 3a HeHncnoOIHEHUE WM HEHAJJIeXalllee UCTIOJHEHUE paOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX Ha HETO 0053aHHOCTEH MO COOJIOICHUIO YCTAaHOBJIECHHOTO MOpPsIKa
paboThl CO  CBEICHMSIMU KOH(QUICHIIMAIBHOTO  XapakTepa  3aBeYIOIIH
YupexaeHuss BIOpaBE€ MNPUMEHATh NPEAYCMOTPEHHbIE TpydoOBBIM KOJEKCOM
JTVCLUIIIMHAPHBIC B3bICKAHUS.

9.6. J10JKHOCTHBIE JIUIIA, B 00513aHHOCTh KOTOPBIX BXOJUT BEJICHUE MEPCOHATBHBIX
JAHHBIX  COTPYAHUKA, O0sA3aHbl  00ECHEYUTh  KaXKIOMY  BO3MOXXHOCTh
O3HAKOMJICHMSI €  JIOKyMEHTaMH W  MaTepuajaMH,  HEMNOCPEICTBEHHO
3aTparvBarolMMHK €ro MpaBa U CBOOOIbI, €CJIU MHOE HE MPEAyCMOTPEHO 3aKOHOM.
HemnpaBomepHblii 0TKa3 B IPeAOCTaBICHUU COOPAHHBIX B YCTAHOBIICHHOM TOPSIJIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JIOKYMEHTOB WU
uHOM  umHOpMamMM B CAydYasX, MPEIyCMOTPEHHBIX  3aKOHOM, JIHM0O
NPEJAOCTABICHUE HEMOJHOW WU 3aBEOMO JIOKHOW WHGOpPMAIUU - BIICUET
HAJOXKCHHE Ha JIOJDKHOCTHBIX JIMI[ aJIMUHUCTpaTUBHOro mrpada B pasmepe,
onpenensemom Koaekcom 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSX.

9.7. B cootBercTBUU ¢ ['pakgaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMU
MOJIYYUBIIIME HHQPOPMAINIO, COCTABIAIONIYI0 CIYyKEOHYIO TailHy, O0O0s3aHBI
BO3MECTUTH MPUYUHEHHBIE YOBITKH, IPUYEM TaKas ke 005S3aHHOCTb BO3JIAraeTcs U
Ha paOOTHHKOB.

9.8. YroyioBHasi OTBETCTBEHHOCTh 3a HAPYIIEHUE HENPUKOCHOBEHHOCTH YaCTHOU
KU3HU (B TOM 4YHCIIe HE3aKOHHOE COOMpaHHMe WIH PaCIpOCTPAHEHUE CBEACHHI O
YaCTHOM U3HHU JIUIIA, COCTABIIAIONIETO €0 JUYHYIO UM CEMENHYIO TaltHy, 0e3 ero
corjiacusi), HENpPaBOMEPHBIM JOCTYNl K OXpaHAeMON 3aKOHOM KOMIBIOTEPHOM
uHpOpMAaIlMK, HEMPAaBOMEPHBIM OTKa3 B MPEJOCTABICHUU COOpaHHBIX B
YCTAHOBJIEHHOM MOPSAKE TOKYMEHTOB M CBEJICHHU (E€CIIA 3TU IESIHUS MPUUNHUIN
Bpel IpaBaM M 3aKOHHBIM HWHTEpPECaM Tpa)KJaH), COBEPIICHHBIE JIUIIOM C
UCITOJIb30BAaHUEM CBOETO CITY>KEOHOT'O MOJIOKEHUS HaKa3bIBaeTCs mrTpadom, JTubo
JUIIEHUEM T[paBa 3aHUMAaTh ONPEACIICHHBbIE JIOJDKHOCTH WM 3aHUMAThCS
OTIpEJICTICHHON IEeSITeIbHOCTRIO, MO0 apecTtoM B cooTBeTcTBUM ¢ YK Poccuiickoit
denepanun.

9.9. HemnpaBoMepHOCTb JAESATEIBHOCTH OPraHOB TOCYAApPCTBEHHOM BIIACTH H
opraHuzanuii mo cOOpy M HCIOJIb30BAHUIO MEPCOHANBHBIX JAHHBIX MOXXET OBIThH
YCTaHOBJIEHA B CYJ€OHOM MOPSIIKE.

10. 3akrounTeNbHBIE TOIOKEHUS

10.1. Hacrossmee Ilomoxenue SBISIETCS JIOKAIbHBIM HOPMAaTUBHBIM aKTOM
VYupexaenusi, corimacoBeiBacTcsi Ha OOmeM coOpaHWUM TPYJAOBOTO KOJUICKTHBA,
YTBEPIKIAETCSA MPUKA30M 3aBEAYIOLIETO Y YPEKICHHUS.

10.2. Bce um3MeHeHHMs U JOIOJHEHHUS, BHOCHMMbIE B HacTtosmiee IlomoxxeHue,
opopMIISIIOTCE B NUCbMEHHOM (oOpME B  COOTBETCTBUU JIEUCTBYIOLIUM
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu.

10.3. TlosoxeHue MNPUHUMAETCS HA HEONPENEICHHbIM CpoK. HM3MeHeHus wu
nonojHeHus K [lonokeHuo TpuHUMAIOTCSL B TOPSAJIKE, MpeaycMOoTpeHHOM 11.10. 1.
Hacrosuero Ionoxenus.



10.4. Tlocne npunstus [lonoxenus (Min U3BMEHEHUN U IOMOJHEHUHN OTIEIbHBIX
MyHKTOB M pa3/IeiOB) B HOBOM peAakUUM MPeAbIAyIIas peaaKius aBTOMAaTHUUYECKU
yTpPauuBaeT CUITY.
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